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METADATA SKI LLS:  

p r ep are d fo r   Ef f ect i v e sea r ch  re t r i ev a l  an d n av ig a t i on
2 5 t h Feb r u ary 2 0 0 5

An n e Par k h i l l  
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How can you be sure that you 
have opt im ised your  chances  of 
stor ing im portant inform at ion so 
that others  can find it?
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Information life cycle (Christian 2001)
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I m ag in e t h at  t h i s  g r een squ ar e r ep r esen t s  a r eso u r ce
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W h at  i s  m et ad at a?

Ø m ost comm only descr ibed as  'data 
about data' 

Øm ake each resource in the collect ion 
uniquely ident if iable;  

Ø provide different ways  t o search for  
and f ind each item ;  and,

Ø place the inform at ion contained in each 
resource into context w ith other  pieces  
of in format ion, it em s, and knowledge.
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Use m et ad at a t o f in d

From the point of view of the person who needs  
to f in d the inform at ion,…m etadata fields  
describe the inform at ion in the vast quant it y 
of possibly useful resources  they are searching 
in.  

Metadata should relieve the searcher  from 
having to know in advance how to describe 
what t hey need or  how those item s have been 
described by the resource owner.  A searcher  
would hope that the m etadata can “second-
guess” the inform at ion they are needing to 
use.
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Use m et ad at a t o st o r e

From the point of v iew of the person 
who needs to st o r e the 
inform at ion,… m etadata is  
st ructured inform at ion assigned by 
an author  or  another  expert so 
that t heir  work can be efficient ly 
found, m anaged, controlled, 
understood or  preserved.
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Met ad at a fun ct ion s

Basically, m etadata needs  to fu lf ill t hese 
three funct ions:  

Ø render  each item in the collect ion 
uniquely ident if iable;  
Ø provide mult iple pathways  for  f inding 
each item ;  and, 
Ø place the in format ion contained in 
each item int o context with other  
documents,  it ems, in format ion and 
knowledge. 
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Discovery

Ty p es  o f  m et ad at a

Managem ent

Cont rol
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AGLS

http: / / www.naa.gov.au/ recordkeeping/ overview/ summ ary.htm l
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A sam p le w eb pa g e

(ht tp: / / www.hic.gov.au/ yourhealth/ our_services/ am.htm)
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A m et ad a t a ex a m p le 

(h tt p: / / ww w.health.gov .au/ in ternet / wcms/ publishing.nsf/ Content /
health-mediar el-yr 2005-dept -dept05002)
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A m et ad at a ex am p le 2
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AGLS  Def in i t i on s

Ø DCMI
Ø Qualif ier
Ø Resource
Ø Schem e
Ø Service
Ø Value
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AGLS  Man da t o r y e lem en t s

Ø Creator
Ø Date
Ø Tit le 
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Ex er ci se 3
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AGLS  Con d i t i on a l  e lem en t s

Ø Availabilit y
Ø I dent if ier
Ø Funct ion
Ø Subject
Ø Publisher
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AGLS  Op t io n a l  e lem en t s

Ø Audience
Ø Cont r ibutor
Ø Coverage
Ø Descr ipt ion
Ø Form at
Ø Language
Ø Mandate
Ø Relat ion
Ø Rights
Ø Source
Ø Type
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Ex er ci se 4

 

___________________________________ 

___________________________________ 

___________________________________ 

___________________________________ 

___________________________________ 

___________________________________ 

___________________________________ 

H
ar

n
es

s
in

g 
th

e
 w

e
b

: 
m

et
ad

at
a 

e
xp

la
in

ed
.  

F
e

b
ru

ar
y 

20
05

21

Met ad a t a t i p s  

Ø Ask, ask, ask
Ø Browsing
Ø Easier  bits  f irst
Ø Use the workshee ts
Ø Ask, ask, ask…again
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