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How can you be sure that you
have optimised your chances of
storing important information so
that others can find it?
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What is metadata?

@ most commonly described as 'data
about data’

@make each resource in the collection
uniquely identifiable;

@ provide different ways to search for
and find each item; and,

@ place the information contained in each
resource into context with other pieces
of information, items, and knowledge.

Use metadata to find

From the point of view of the person who needs
to find the information,.. metadata fields
describe the information in the vast quantity
of possibly useful resources they are searching
in.

Metadata should relieve the searcher from
having to know in advance how to describe
what they need or how those items have been
described by the resource owner. A searcher
would hope that the metadata can “second-
guess” the information they are needing to
use.
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Use metadata to store

From the point of view of the person
who needs to store the
information,... metadata is
structured information assigned by
an author or another expert so
that their work can be efficiently
found, managed, controlled,
understood or preserved.
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Metadata functions

Basically, metadata needs to fulfill these
three functions:

@ render each item in the collection
uniquely identifiable;

@ provide multiple pathways for finding
each item; and,

@ place the information contained in
each item into context with other
documents, items, information and
knowledge.
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Types of metadata
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A sample web page
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A metadata example
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A metadata example 2
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AGLS Definitions

DCMI
Qualifier
Resource
Scheme
Service
Value
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AGLS Mandatory elements

@ Creator
@ Date
@7 Title
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Exercise 3
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AGLS Conditional elements

Availability
Identifier
Function
Subject
Publisher
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AGLS Optional elements

[SECESEORCESRSRNRORNRN

Audience
Contributor
Coverage
Description
Format
Language
Mandate
Relation
Rights
Source
Type
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Exercise 4
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Metadata tips

Ask, ask, ask
Browsing

Easier bits first

Use the worksheets
Ask, ask, ask..again
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